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Receiving website employees)
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/Enterprise

Planned period of the mobility: from [month/year]

Table A - Traineeship Programme at the Receiving Organisation/Enterprise

Traineeship title: ...

Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

¢  Within the first week of the traineeship, the Receiving Organization/Enterprise is committed to provide the Sending Institution a certification of the start daf

of the traineeship.

¢ Atthe beginning of the second half of the traineeship, the Receiving Organization/Enterprise is committed to provide the Sending Institution a mid-term rep
certifying that the traineeship is being properly carried out by the student and evaluating the results.
¢ Atthe end of the traineeship, the Receiving Organization/Enterprise is committed to provide the Sending Institution a final report, certifying that the trainee

has been properly carried out by the student and evaluating the results.

¢ The Receiving Organization/Enterprise will produce a certification stating the start and end dates of the traineeship and the total amount of hours carried o
the student.
¢ The TRAINEESHIP CERTIFICATE will be filled by the Receiving Organization/Enterprise at the end of the traineeship.

All the above documents will be printed, stamped and signed by the responsible person in the Receiving Organization/Enterprise. The Receiving
Organization/Enterprise is allowed to email scanned copies of the mentioned documents during the traineeship period, providing that the original paper will

be shipped to the Sending Institution at the end of the traineeship.




“ Higher Education
Erasmus+ . . Allegato B
Traineeship Proposal

Table B - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: If yes, amount (EUR/month):
Yes(ONoOO ] .

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes [1 No [

If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the
trainee (if not provided by the Sending Institution): Yes [1 No [J

The accident insurance covers:
- accidents during travels made for work purposes: Yes [1 No [J
- accidents on the way to work and back from work: Yes [0 No [J

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
Yes [J No [J

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the
traineeship.

Commitment Name Email Position Date Signature and stamp

Supervisor® at the Receiving
Organisation

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7) / Doctorate or
equivalent third cycle (EQF level 8).

® Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the ISCED 2013 detailed field
of education and training that is closest to the subject of the degree to be awarded to the trainee by the sending institution.

* Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher Education (ECHE) receives. It is
only applicable to higher education institutions located in Programme Countries.

® Contact person at the sending institution: a person who provides a link for administrative information and who, depending on the structure of the higher education
institution, may be the departmental coordinator or will work at the international relations office or equivalent body within the institution.

® Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of Erasmus+ traineeships.

” Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to the enterprise (culture of the
enterprise, informal codes and conducts, etc.). Normally, the mentor should be a different person than the supervisor.

8 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if needed, supervising the trainee during the
traineeship and signing the Traineeship Certificate. The name and email of the Supervisor must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.



